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Thank you for choosing our community! Atlas Management is proud to be an equal housing opportunity provider. Please review our 
Screening Criteria Disclosure and contact our team with any questions or concerns. We are looking forward to assisting you 

throughout this process.  

Application Completion: All applicants (anyone that will reside in the unit that is 18 years, or older) must complete an application. 
Inaccurate, incomplete, or falsified information will be grounds for denial. Should an applicant require an alternative application, 
or an application in a language other than English, the applicant should contact the specific property management team before 
applying. 

Application Fee: Application fees are $60 per applicant. Application fees are non-refundable as they go directly to the third-party 
screening company, AppFolio, Inc. 

Rental History: Twelve months of verifiable contractual rental history from a current, unrelated, third-party landlord, or home 
ownership is required. Less than 12 months’ verifiable rental history may require an additional security deposit or an acceptable co-
signer. Review the Screening Criteria PDF for your specific area for further details regarding rental history criteria. 

Proof of Income: Proof of income must be provided at the time of application. Income requirement depends on both area and 
type of application. The following forms of income may be provided: 

- If employed: paystubs must show the last 30 days of pay
- If self-employed: copy of current and previous year’s tax return or W-2
- If other income: many items can be provided, such as an offer letter, copies of the current year’s financial aid, assistance

checks, retirement, social security, child support, disability, etc.

All forms of income provided must show a recent date, company information, applicant’s name, amount of income, frequency, 
and duration of income. Review the Screening Criteria PDF for further details regarding Income Criteria. 

Photo Identification: A copy of current and valid government issued photo identification will be required for each individual 
applicant. 

Screening Criteria: Atlas Management may never prescreen applicants. Therefore, it is the responsibility of each individual 
applicant to thoroughly review the screening criteria and determine if all applicants that would reside in the unit will qualify. 
Applicants are welcome to provide supplemental evidence to mitigate potentially negative screening results. If any applicants 
have an eviction on their record, owe money to a current or previous landlord, have an open collections balance exceeding 
$5000, any open bankruptcies, or have previous criminal convictions, etc. there could be grounds for denial. Review the 
“Screening Criteria Disclosure” for further details. 

Community Policies and Limitations: Before applying, please review/discuss the specific community policies and limitations such as 
unit availability, lease length availability, move-in concessions, deposits, fees, occupancy guidelines, number of vehicles allowed, 
smoking policy, etc. If you have any questions regarding these policies, please discuss them with management prior to applying.  

Application processing: All applications are processed by AppFolio, Inc. Applicants should allow up to 5 days for processing but will 
typically receive the results within 48 hours. Applicants can urge their housing voucher and rental verification contacts to respond 
to verification requests to ensure efficient processing. Please promptly respond to the AppFolio income document request, even if 
you have already attached your documents to your application submission. 

If Approved: If approved, applicants will be contacted by Atlas Management and will need to either take occupancy within 24 
hours or pay an Execution Deposit within 24 hours to continue holding the apartment. Apartments may be held for a maximum of 
14 days from the approval date. Review the “Execution Deposit Agreement” and any other move-in documentation provided by 
management for further details. 

If Denied: Review the Adverse Action Letter and the Screening Criteria PDF for your specific area for details. 

Pet Policy:  

- Monthly pet rent is $35 ($45-$100 for Atlas Single-
Family Homes) per month per pet.

- Additional security deposit per pet is $300 ($400 for
Atlas Single-Family Homes).

- No more than two pets per apartment/house
- No specific breed or weight restrictions, however,

pets with a history of aggressive behavior are not
allowed.

- Pets may be subject to owner approval.
- Pets may never be off-leash or tied up outside the

apartment.
- Residents are responsible for always cleaning up

after pets.
- No visiting pets allowed.
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